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Our Payroll Service offers organisations a professional solution to meeting PAYE obligations.

This service is ideal for organisations who don’t have the capacity or expertise to operate a Payroll function in-house, or need to make the most of staff time by outsourcing payroll.  We provide a professional and efficient service run by friendly and experienced staff. We have considerable expertise working with voluntary and community organisations.

What we offer:

· Monthly payslips for employees and a payment summary detailing all payments and deductions, including payments due to HMRC

· Electronic filing of the Monthly Returns (FPS/EPS) to HMRC

· P45 forms for leavers and P60 forms at year end for employees

· Advice and support on all aspects of PAYE including registration with HMRC

· Specialist advice and up to date information on legislative changes, budgetary factors and other related issues affecting employment.
After the initial set up, all you need to do is:

· Make the payments to your employees and HMRC

· Inform us of any changes to the normal pay details

For details of our standard charges, please see overleaf.


	
	Charge

	Initial Set-up Charge
	£16.80 per organisation + £6.30 per employee

	Monthly Processing
	£6.30 per payslip

£6.30 to add a new employee

£16.80 for a re-run



	Auto Enrolment
	£1.03 added to the payslip charge plus a set-up fee

	Year End Run/P60
	£6.30 per employee


Any advice and support we give via email or by telephone is included in these prices.

All charges are exclusive of VAT (you will be invoiced at the end of each quarter based upon the number of payslips issued).

Groups with 20 or more employees will be charged at a reduced rate of £4.35 per employee for monthly and year-end processing, re-runs and initial set up.
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To find out how the Payroll Service could support your organisation, call Stephanie or Sophia on 0114 253 6621 or 2536622


Email: � HYPERLINK "mailto:s.betts@vas.org.uk" �s.betts@vas.org.uk� or s.fara@vas.org.uk 


Visit: www.vas.org.uk





Voluntary Action Sheffield promotes, supports and helps to develop the voluntary and community sector in the city.  








Registered charity (No 223007), a company limited by guarantee (No 215695), registered for VAT (No 706118363).











